
Subdivision Application Time Line 
As reviewed by the Planning & Zoning Commission 

Please note:  PZC holds regular meetings on the third Thursday of each month.  Your complete 

application must be submitted by Wednesday in the week prior to the meeting. 

 

This list is meant to be a guide for the PZC application process.  You still may need other applicable 

local, state, or municipal permits.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Meet with 

Town Planner. 

(Optional, but 

recommended) 

Preliminary 

discussion with 

PZC.  (Optional, but 

recommended) (1) 

Completed 

application is 

formally received 

at the PZC 

meeting.  (3) 

There is a 15-day 

appeal period after 

the publishing of 

the legal results 

notices. 

Within 15 days, a legal 

notice about the results is 

published in the 

newspaper. 

The public hearing is closed and a vote is taken. (6) (7) 

Public hearing occurs at one meeting, but may be 

continued until a later date. (4) (5) (6) (7) 

The applicant 

must comply 

with all 

conditions of 

approval. 

Final paper documents 

are submitted to the 

Planner for review. 

Corrections must be 

made, if necessary. (8) 

The applicant 

has 90 days to 

file Mylars 

with the Town 

Clerk. (9) 

After Mylars have been 

recorded, lots can be sold.  

Apply for individual 

NDDH, Zoning, and 

Building Permits (in that 

order). (10) 

Notes 

(1) The public is invited to participate in a site walk, if one has been scheduled.   

(2) An IWWA application must be submitted prior to or on the same day as a Subdivision application before PZC. 

(3) The “date of receipt” is deemed to be the earlier of ( i) the day of the next regularly scheduled meeting of PZC after 

the day the application is submitted; or (ii) 35 days after the application is submitted. 

(4) Public Hearing must commence within 65 days after original receipt by PZC, and must be completed within 35 days.   

(5) If a hearing is held, the decision is rendered within 65 days after the completion of the hearing.  If hearing is not held, 

the decision is rendered within 65 days after the “date of receipt.” 

(6) The applicant may consent to extend the time frame for any of the steps, but the total of all extensions together 

cannot exceed 65 days. 

(7) A special extension of time may apply if an IWWA decision is pending for same project.  The decision must be made 

by the later of 1) the normal time period of time allowed under the zoning or planning statutes, including any 

extension granted by the applicant; or 2) 35 days after the IWWA decision.        

(8) Final documents include, but are not limited to, final subdivision plans, easements, etc. 

(9) Two 90-day extensions are possible with permission from PZC. 

(10)  Note: There is a 5-year period to do public improvements, although extensions (requiring PZC approval) are 

allowed. 

(11)  If necessary, developer must schedule inspections with the Town Engineer. 

(12)  There is a process for release of bond money.  Speak to Planner for details. 

(13)  The Conservation Commission is advisory to PZC.  

 

A public 

hearing IS 

NOT 

scheduled. 

A public hearing IS scheduled. 

PZC has 65 days to 

render a decision.  

(6) (7) 

At least one 

meeting occurs, 

but it may be 

continued until 

a later date.  

Notification is required to abutters owning land within 

300 feet.  A 2’x 3’ visible sign must be posted along 

the frontage. Town publishes 2 legal notices. 

Submit an 

IWWA 

application, if 

necessary.  (2) 

2 Legal Notices regarding the date of Public Hearing 

are required to be published in the newspaper 

according to deadlines prior to Public Hearing. (1) 

Planner/ZEO and Engineer 

(11) will review and/or 

inspect to ensure that 

conditions are met as 

required prior to signing off 

on development or releasing 

and bonds funds. (12) 
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Meet with the 

Conservation 

Commission. 

(Optional, but 

recommended) 

(13) 

 

Submit a 

completed 

application to 

the Planner’s 

office.   


